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Dear Class Agents, 

Welcome to the celebration of your reunion year here at Saint James School.  We provide 
this guide to aid you in gathering your class once again to reconnect and support our 
longstanding institution. 

e	 ould	li e	to	use	this	opportunit 	to	o er	the	assistan e	o 	the	De elop ent	tea 	 or	
an 	o 	 our	planning	needs 		 o	help	 ou	get	started 	 ithin	this	guide	 ou	 ill	find	
helpful resources including information on local accommodations, the event sched-
ule for the upcoming Alumni Weekend, as well as guidelines to engage your classmates 
around organizing a class gift. 

We are excited to welcome you back to campus to celebrate your reunion year, and 
encourage you to reach out to us if you have any questions or needs.  

Congratulations and we hope to see you in the Spring!

Best Regards,

    

Margaret M. McGuigan    Gregory R. Wilson
Director of Development & Alumni Relations  Assistant Director of Development & Alumni Relations



Time Event Location

FRIDAY EVENTS - APRIL 26, 2019

5:00 - 6:30 pm Half Century Club Reception Honoring 
Class of 1969 (invitation only)

Biggs Rectory

7:00 pm Alumni Reception TBD

SATURDAY EVENTS - APRIL 27, 2019

9:00 am - 2:00 pm Registration and Student Art Show Kemp Hall

10:00 am Morning Alumni Activity TBD

10:00 am Campus Tours Claggett Steps

10:00 am - 4:00 pm Self-Guided History Tour Around Campus

11:00 am All-Alumni Meeting Kellam Auditorium

Noon - 2:00 pm BBQ Picnic Lunch Kemp Patio

Noon - 4:00 pm Saint James Sports Games Various Sports Fields

2:00 - 4:00 pm Kids’ Activities Fulton Lawn

2:00 - 4:00 pm Paint n’ Sip Class with Mr. McDonald Bowman-Byron Fine Arts Building

4:00 pm Ted Camp’s Alumni Beer & Wine Tasting Old Orchard House Lawn

5:30 pm Cocktail Reception Kerfoot Refectory

6:30 pm Alumni Dinner Kerfoot Refectory

SUNDAY EVENTS - APRIL 28, 2019

11:00 am Eucharist of Thanksgiving Chapel

12:15 pm Farewell Brunch Kerfoot Refectory

Tentative 2019
Alumni Weekend Events



For alumni joining us from out 
of town, please see our list of 
local accommodations. To receive 
the prices advertised for hotels 
offering an alumni discount, 
please identify yourself as a 
member of the Saint James 
School community. Prices do 
not include tax. Please feel free to 
all	the	De elop ent	 e	 or	

recommendations or suggestions.

The Bavarian Inn*
164 Shepherd Grade Road
Shepherdstown, WV
304-876-2551
Rooms starting at $160/night

Hampton Inn
1716 Dual Highway
Hagerstown, MD
301-739-6100
Rooms starting at $129/night 
(Ask for the additional 5% travel discount)

Holiday Inn Express
Hotel & Suites
241 Railway Lane
Hagerstown, MD
301-745-5644
Rooms starting at $143/night

Courtyard by Marriott
17270 Valley Mall Road
Hagerstown, MD
301-582-0043
Rooms starting at $99/night 

Ramada Plaza
1718 Underpass Way
Hagerstown, MD
301-797-2500
Rooms starting at $81/night 
Mini-suite starting at $120/night

Rose Cottage*
8115 Rose Cottage Lane
Fairplay, MD
240-818-9607 
Rooms starting at $125/night (includes breakfast)

Sleep Inn & Suites
18216 Col. Henry K. Douglas Drive
Hagerstown, MD
301-766-9449
Rooms starting at $80/night

Springhill Suites by Marriott
17280 Valley Mall Road
Hagerstown, MD
301-582-0011
Rooms starting at $109/night

ACCOMMODATIONS:

*Denotes accommodations owned by members of the Saint James community.
**All rate uotes are su ect to change   Please call for speci c pricing

   
  
  Reach out to all classmates
  

  Plan class reception and  
  encourage Alumni Weekend
  participation.

  Solicit a class gift.

 

Sample Class Reunion Schedule:

 Friday:  Informal gathering of class at location of your 
  choosing, or at the school’s alumni reception

 Saturday: Visit campus to attend the annual alumni  
  meeting, school events, and sports games

 Sat. Night: Attend the alumni dinner.  Tickets on  
  sale in the spring at www.stjames.edu/alumni 

 Sunday: Attend Chapel and the Alumni Brunch

Class Agent Responsibilities Sample Class Reunion Schedule:

Friday:Friday: Informal gathering of class at location of your 
  choosing, or at the school’s alumni reception

Saturday:Saturday: Visit campus to attend the annual alumni 
  meeting, school events, and sports games
Saturday:

meeting, school events, and sports games
Saturday:

Sat. Night:Sat. Night: Attend the alumni dinner.  Tickets on 
  sale in the spring at www.stjames.edu/alumni 
Sat. Night:

sale in the spring at www.stjames.edu/alumni 
Sat. Night:

Sunday:Sunday: Attend Chapel and the Alumni Brunch
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[Sample Outreach Letter] 

 
 

 
 
 
[Date] 
 
Name 
Address Line 1 
Address Line 2 
City, State, Zip Code 
 
Dear XX, 
 
If you have been paying attention to the calendar, you may have noticed that an important 
anniversary is almost upon us.  The Saint James School Class of 19XX will celebrate its XXth 
reunion next April, and we hope you will join us in celebrating this milestone.  We invite 
you to come to Saint James for Alumni Weekend for a weekend of festivities and to reconnect 
with our fellow class members.  We are planning reunion activities on campus on Saturday, 
April XX, and we will wrap up our visit with mass in the Chapel and brunch on Sunday, 
April 28. 
 
Alumni Weekend is a great opportunity to get together and see what has stayed the same and 
what has changed on campus since we graduated. But more importantly, it is a chance to get 
together with some of the people who played an important part in our early life, share 
memories, and rekindle friendships.  In addition, it is our hope that we, as a class, can come 
together to leave a lasting impression on the school with a class gift.  Big or small, this gift is 
our chance to show support for a school that shaped us into who we are today. I will be in 
contact within the coming weeks to start this conversation.  This is a truly exciting time, and 
I hope you will consider coming back to campus to join us for this momentous occasion. 
 
Within the enclosed Reunion Guide, you will find a general schedule for Alumni Weekend.  
Please let us know if you are interested and able to join us.  We hope to see you in April! 
 
All the best, 
 
 
 
Name, Class of XX 
 
 
 
 
 
 
 
 
 
 
 

17641 College Rd. • Hagerstown, MD 21740 • www.stjames.edu 

http://www.stjames.edu/


Class Gifts

Reunions are often a time when alumni are recognized 

and celebrated for their giving through a Class Gift. 

These gifts strengthen Saint James’ ability to serve its 

students through scholarships, campus improvements, 

and extra-curricular activities. No gift is too small.

The Development office at Saint James can help Class 

Agents to engage their fellow alumni and to choose a 

gift that signifies their commitment to giving back to 

the School. 

 

Here are some possible ways that your class can designate their gift: 

 

The Annual Fund 

These unrestricted gifts help to support approx. 10% of the annual 

operating budget for SJS.  Provides immediate and meaningful help to 

the school. 

Endowed Gifts 
Can be restricted or unrestricted to financial aid, faculty enrichment 

and other programs. 

Campus Facilities 
Contribute to any one of a range of ongoing capital projects.  Please 

see attached gift list or contact the Alumni Office. 

 

The Saint James School fiscal year runs from July 1st to June 30th each year.  Class gifts do not have to be paid 

within one fiscal year, but rather can be pledged over a fixed term (i.e. 3 years). 

 

Keys to a Successful Class Gift 

 

PARTICIPATION: 

The most important aspect of coordinating a class 

gift is to strive towards 100% participation from 

all class members. A copy of your class directory is 

included within this packet. Encouraging 

everyone to give (even a small amount) can make a 

big impact. 

 
 

PLEDGES: 

Pledges are gifts given over a multi-year term and 

help to promote alumni giving on non-reunion 

years.  By pledging over several years, you and 

your classmates can make a more generous and 

meaningful gift with more manageable payments. 

 
 

MEMORIALS & HONORARIUMS: 

If your class has recently learned of the passing of 

a classmate, a great way to honor their memory is 

through a class gift to the School. 

 

 

 

 
 

 

 

 

 

 
Bai Yuka Bridge – Gift from the class of 1964.  

Dedicated on April 30, 2017. 
 

 

 
New Sports Bleachers – Gift from the class of 1962 

 

 

 

 

 

 

 



Gift Types 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ways to Give 

 

Online To give online, please visit: www.stjames.edu/givenow 

Credit Card 

Visa, Mastercard, Discover & American Express 

 

Gifts can be made by calling the Development office at 301-733-9330 

ext. 3025 or by completing the form online (listed above) 

Check 

Make checks payable to Saint James School and mail to: 

 

Saint James School 

Development office 

17641 College Rd. 

Hagerstown, MD 21740 

 

Please indicate on the check how you wish to designate your gift. 

Employer Gift Match 

Many organizations around the country match gifts to charities made 

by their employees.  To check to see if your employer participates, 

please visit: www.matchinggifts.com/stjames 

 

 

Questions?: Contact Gregory Wilson at 301-671 - 4849 or at gwilson@stjames.edu 

One-time Gift 

Monthly Gift 

Annual Gift 

Stock Gift 



Plan your class reunion Decide class gift amount Select your gift Choose payment timeline Submit pledges to SJS Start making payments
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PLAN YOUR
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SELECT YOUR
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D
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F

MAKE PAYMENTS
TOWARDS PLEDGE

ROADMAP
TO A $20,000 
CLASS GIFT
Getting to $20,000 is a lot easier than 
you think when you consider spreading 
your class gift payments out over 1-3 
years.  

This infographic will help to illustrate 
how a class of 25 individuals can achieve 
a $20,000 goal.

The hardest decision you have 
to make as a group is how much 
you all are willing and able to 
donate to the School.  In this 
example, we will pledge $20,000 
from a class of 25 individuals.

For a class of 25 individuals 
making a $20,000 class gift, each 
person would donate $800 over 
three years.  That’s less than 
$270 per year, or $11.12 per 
month if spread across the 
entire term.



Class Gift Ideas

Dr. Brauner’s Fabrication Lab:
 Epilog Laser
 Closed-loop Shotbot
 Additional tools and items

Total Cost: $50,000
Laser:  $20,000
Shopbot: $23,000
Tools:  $7,000

Replace upholstered furniture in 
Kemp Hall Student Center:

Total Cost: $25,000

Gift to the Pohanka Fine Arts Building and 
Alumni Hall Athletics Center:
 Building and Construction
 Naming Opportunities
 Maintenance Endowment 

Total Cost: $10,000 and up
Contact the Alumni office for pricing

Endowment Gifts:
 Faculty Enrichment & Support
 Financial Aid
 General School Endowment 

Total Cost: $5,000 and up

Athletics Gear and Equipment: Total Cost: $1,000 and up 
Art Supplies and instruments:

Please contact the Alumni office for additional information 

Improvements to Kellam Theater:
 Replace dimming/DMX system
	 Upgrade	stage	lighting	fixtures	to	LED
	 Upgrade	house	lighting	fixtures	to	LED
 Install audio-visual equipment
 Upgrade followspot to LED
 Replace Curtain and track system

Total Cost: $176,000
DMX system: $20,000
Stage lights: $45,000
House lights: $25,000
A/V Equip: $55,000
Followspot: $3,000
Curtains: $28,000
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